
Step Assigned To Start End
FACULTY ANNUAL REVIEWS (FAR)

Chair shares dept template for documenting faculty performance Chair 16-Aug 1-Sep

Faculty submits performances and updated CV to dept partner Faculty 1-Sep 1-Oct

Partner schedules 30-min chair-faculty review meetings Partner 1-Oct 15-Oct

Chair meets with faculty, reviews performance & CV, sends written annual review Chair 15-Oct 15-Nov

Partner uploads the faculty performances, CVs, and the chairs' annual review letters to faculty personnel 

folders
Partner 15-Nov 30-Nov

Chair completes annual performance evaluations in Workday Chair — 1-Dec ●

PROMOTION & TENURE REVIEW (P&T)
Chair notifies candidate of upcoming review a year in advance Chair 1-Sep 1-Nov

Candidate provides chair list of up to 6 external reviewers in the 5th year Faculty — 31-Jan ●

Chair solicits external reviewers Chair 1-Feb 15-May

Candidate submits P&T dossier for external reviewers Faculty — 15-May ●

Partner creates box folders for each external reviewers with the P&T dossier Partner — 15-May ●

Chair gathers external reviewer letters Chair 15-May 15-Aug

P&T committee discusses COI; committee chair justifies decision in writing Dept P&T Committee — 16-Aug ●

Chair informs candidate of P&T committee identity in writing Chair 16-Aug 1-Sep

P&T committee completes bias training with FSA Dept P&T Committee 16-Aug 1-Sep

P&T committee reviews the dossier Dept P&T Committee 1-Sep 1-Oct

Chair reviews the dossier Chair 1-Oct 15-Oct

Chair informs candidate of dept recommendation Chair 15-Oct 20-Oct

Chair forwards departmental recommendation to college P&T committee Chair 15-Oct 20-Oct ●

Candidate reviews factual info and informs chair of any corrections Chair + Faculty 15-Oct 20-Oct

Candidate submits any late-developed info to chair Faculty 15-Oct 20-Oct

College P&T reviews the dossier College P&T Committee 20-Oct 15-Dec

Dean reviews the dossier Dean 15-Dec 14-Jan

Dean informs candidate, chair, college P&T of recommendation sent to SVPP Dean 10-Jan 14-Jan

Dean submits dossier to the provost Dean — 14-Jan ●

Chair forwards dean's recommendation and summary to dept P&T Chair 14-Jan 20-Jan

Partner uploads the entire P&T package to personnel folder Partner 20-Jan 1-Feb

SVPP informs candidate, chair, and dean of president's recommendation Provost — 19-Feb ●

Chair forwards SVPP recommendation and summary to dept P&T Chair — 19-Feb ●

President makes recommendation to Board of Regents President — 15-Mar ●

Chair and dean forward president's recommendation to P&T committees Chair + Dean — 15-Mar ●

SVPP provides official notification to faculty, chair, and dean Provost — 22-Apr ●

Chair and candidate discuss readiness for advancement during FAR a year in advance Chair + Candidate 15-Oct 15-Nov

P&T committee completes bias training with FSA Dept P&T Committee 16-Aug 1-Sep

Candidate submits advancement dossier to dept partner Faculty 15-Oct 1-Nov

Dept P&T committee reviews the dossier Dept P&T Committee 1-Nov 1-Dec

Faculty Review Calendar
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Chair reviews the dossier Chair 1-Dec 1-Feb

Chair informs candidate in writing of recommendation and its nature Chair — 1-Feb ●

Dean reviews the dossier Dean 1-Feb 1-Mar

Dean informs candidate and chair of recommendation to SVPP Dean — 1-Mar ●

Dean provides final college recommendation to SVPP Dean — 1-Mar ●

Chair forwards dean's recommendation to dept P&T committee Chair — 1-Mar ●

SVPP informs candidate, chair, and dean of final institutional decision Provost — 22-Apr ●

Chair notifies faculty of upcoming review a year in advance Chair — 15-May ●

P&T committee completes bias training with FSA Dept P&T Committee 16-Aug 1-Sep

Candidate submits PTR dossier to dept partner Faculty — 15-Nov ●

Dept P&T committee reviews the dossier Dept P&T Committee 1-Dec 1-Feb

Chair reviews dossier; provides cover letter to dean indicating agreement or explanation Chair 1-Feb 1-Mar

If chair disagrees, explanation communicated to P&T committee and candidate Chair — 1-Mar ●

Chair discusses PTR report and recommendations with the candidate Chair — 1-Mar ●

If negative, chair works with P&T committee and candidate on Action Plan Chair — 1-Mar ●

If Action Plan is disagreed, Chair/Faculty notifies the Action Plan Mediation Committee Faculty or Chair 1-Mar 10-Mar

Chair forwards PTR to the Dean Chair — 1-Mar ●

Dean reviews PTR for consistency; provides feedback to chair if needed Dean 1-Mar 1-Apr

Dean forwards PTR materials to SVPP Dean — 1-Apr ●

SVPP reviews PTR; provides feedback to dean if needed Provost — 1-May ●

Chair notifies faculty of upcoming review a year in advance Chair 15-Oct 15-Nov

P&T committee completes bias training with FSA Dept P&T Committee 16-Aug 1-Sep

Faculty member submits preliminary review dossier to departmental partner Faculty — 20-Jan ●

Dept P&T reviews the dossier Dept P&T Committee 1-Feb 15-Mar

Chair reviews the dossier Chair 15-Mar 1-Apr

Chair communicates dept recommendations to the candidate Chair — 1-Apr ●

Dept recommendation, chair recommendation, and complete dossier is submitted to dean Chair — 1-Apr ●

Dean reviews and communicates college decision to the chair Dean — 30-Apr ●

Chair communicates outcome to candidate, copying the dean Chair — 30-Apr ●

College forwards materials to the Provost Dean — 1-May ●

PRELIMINARY REVIEW (THIRD YEAR) 

POST-TENURE REVIEW (PTR)
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