College of Design, Field Study Guidelines
Required Field Trip Statements
(For domestic trips, please include these statements in your syllabus or in another handout for students to be distributed no later than the first day of class):

· Integrating field study activities into our course work is important pedagogically. This class will include required travel. We will go to <insert locations here> and it will occur from <Insert dates here>. A daily agenda of activities and destinations will be provided before the trip. 

· A portion of field study expenses are included in course fees. For this course, these expenses include: <insert all major categories: transportation, lodging, etc. & reimbursement for instructor travel>. Students will be expected to pay for additional expenses not included in the course fees such as: <flights, in-town transportation, food, admission tickets, etc.>. Assessing field study expenses through course fees allows for expenses to be reduced (e.g., group bookings, no state sales tax) and makes learning activities more accessible to all students. All course fee expenses follow Iowa State University policies. Student-incurred expenses for transportation, parking, or lodging cannot be reimbursed. 

· Because field study is required in this course, a portion of these activities will be assessed / graded. Non-traveling students will be assigned an alternative activity to be completed during the field trip that will be graded. 

· By University policy, matters of attendance for required course activities are between the instructor and the students. Students that cannot attend the trip must provide written notification to the individual instructor during the first week of classes (by Friday, August 28, 2026, at 5pm). If this deadline is missed, the student will be assumed to be a traveler and will be charged for all travel costs.

· By University policy, for trips that include overnight stays, lodging must be arranged by, and provided for students; the expenses will be included in course fee expenses. This may require shared rooms. If there are personal circumstances that require special accommodations in your lodging, please notify the instructor immediately.

· Students attending the trip will be provided with an official excuse letter from the Department Chair or Dean’s office for their other classes. You are only authorized to travel during the approved range of dates.

· Workday listed the maximum course fee for this class as you registered. The final course fee that is assessed may be lower than this initial fee (based on more accurate trip information), but it will never increase. Any questions about how fees are collected or refunded should be directed to the Registrar’s office, not to the individual instructor or departmental representatives.

Statements for International Trips or trips requiring EAC approval
(Please include all of these statements as part of your initial correspondence with students that have registered for your course if the course includes travel that is subject to EAC review and approval):

· This class will include international travel <or “travel to a US Territory”>. We anticipate going to <insert locations here>; the trip will occur from <Insert dates here>. A daily agenda of activities and destinations will be provided before asking students to commit to this travel. Students interested in traveling should already have access to a passport (or should immediately review options for getting one)

· <If the trip is still under review you must include this statement>. This trip is subject to review from ISU’s Educational Abroad Committee which reviews the trip to ensure the trip’s agenda, locations, and activities are compliant with Risk Management standards and ISU’s best practices as articulated by their Committee for International Programs. Because the trip is still being reviewed, do not purchase plane tickets at this point—or if you elect to do so, please only purchase refundable tickets. You will be notified if / when the trip receives approval. 

· By agreeing to participate in the trip, you will be enrolled in a separate course section and you will receive for information about trip preparation that will be coordinated by the faculty leading the trip and our International Programs Director.

· Expenses for this travel will be assessed as part of the Program Fees for international travel. For this course, these expenses include: <insert all major categories: transportation, lodging, etc. & reimbursement for instructor travel>. Students will be expected to pay for additional expenses not included in the course fees such as: <flights, in-town transportation, food, admission tickets, etc.>. Student-incurred expenses for transportation, parking, or lodging cannot be reimbursed. 

· Because field study is required in this course, a portion of these activities will be assessed / graded. Non-traveling students will be assigned an alternative activity to be completed during the field trip that will be graded. Students that cannot attend the trip must provide written notification to the individual instructor by <get final dates from CoD International Programs Director.>

· By University policy, for trips that include overnight stays, lodging must be arranged by, and provided for students; the expenses will be included in course fee expenses. This may require shared rooms. If there are personal circumstances that require special accommodations in your lodging, please notify the instructor immediately.

· Students attending the trip will be provided with an official excuse letter from the Department Chair or Dean’s office for their other classes. You are only authorized to travel during the approved range of dates.
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